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1 Introduction
Penn Fields School conforms to the LA's charging policy, DES Circular 2/89 and the
Education Reform Act 1988: Charges for School Activities.
The Governing Body recognises the valuable contribution that the wide range of
additional activities, including trips, clubs and residential experiences can make
towards pupils' education. The Governing Body aims to promote and provide such
activities both as part of a broad and balanced curriculum for the pupils of the
school and as additional optional activities. The purpose of the policy is to ensure
that during the school day, all children have full and free access to a broad and
balanced curriculum.
The school day is defined as: 8.20 am – 3.05 p.m.
The Governing Body cannot charge parents and pupils for any activity unless it has
drawn up a charging policy. Moreover, when made, charges per pupil cannot
exceed the actual costs incurred, which means that pupils who can pay should not
be charged extra to cover the costs of those who cannot afford to.
The Governing Body must not charge for any activities which take place when the
school is actually in session, excluding the break in the middle of the day.
The exception is musical instrument tuition for individual pupils or pupils in groups of
up to four, as long as such teaching is not an essential part of the National Curriculum
or a public examination syllabus being followed by the pupil(s).
If the school wishes to run an activity during the school day for which it would need
contributions from parents or others, it can invite voluntary contributions. However,
no child should be excluded from such activity because his or her parents/carers
cannot or will not contribute. The school can charge for optional, extra activities
provided mainly or wholly outside school hours as long as such activities are not an
essential part of the National Curriculum or religious education. Activities which are
an essential part of the syllabus for an approved examination must be provided free
of charge.
2 Voluntary contribution
When organising school trips or visits which enrich the curriculum and educational
experience of the children, the school invites parents/carers to contribute to the cost
of the trip. All contributions are voluntary. If we do not receive sufficient voluntary
contributions, we may cancel a trip. If a trip goes ahead, it may include children
whose parents have not paid any contribution. We do not treat these children
differently from any others. If a parent wishes their child to take part in a school trip or
event, but is unwilling or unable to make a voluntary contribution, we do allow the
child to participate fully in the trip or activity. Sometimes the school pays additional
costs in order to support the visit. Parents have a right to know how each trip is
funded. The school provides this information on request.
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3 Charges
The following is a list of additional activities organized by the school,
which may require voluntary contributions from parents. These activities
are known as ‘optional extras’. This list is not exhaustive
(a) board and lodging on residential visits (not to exceed the costs)
(b) the proportionate costs for an individual child of activities wholly or mainly outside
school hours (‘optional extras’) to meet the costs for:
(i) travel
(ii) materials and equipment
(iii) non-teaching staff costs
(iv) entrance fees
(v) insurance costs
(c) individual tuition in the playing of a musical instrument
(d) re-sits for public examinations where no further preparation has been provided
by the school
(e) costs of non-prescribed examinations where no further preparation has been
provided by the school
(f) any other education, transport or examination fee unless charges are
specifically prohibited
(g) breakages and replacements as a result of damages caused wilfully or
negligently by pupils
(h) extra-curricular activities and school clubs.
(i) Visits and excursions that are not part of the National Curriculum.
(j) Breakfast Club ingredients.
(k) Food Technology ingredients.
4 Residential visits
If the school organises a residential visit in school time or mainly school time, which is
to provide education directly related to the National Curriculum, we do not make
any charge for the education or travel expenses. However, we do make a charge to
cover the costs of board and lodging.
5 Music tuition
Children study music as part of the normal school curriculum. We do not charge for
this. There is a charge for individual or group music tuition if this is not part of the
National Curriculum.
6 Swimming
The school organises swimming lessons for children. These take place in school time
and are part of the National Curriculum. We make no charge for this activity. We
inform parents when these lessons are to take place, and we ask parents for their
written permission for their child to take part in swimming lessons.
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7 School minibus
We occasionally charge children if they are transported in the minibus to an extracurricular activity. However, we use these charges only to cover the expenses of the
trip, and not to make a profit.
8.

Remissions
The Governing Body may remit in full or in part the cost of any activity for particular
groups of parents, for example, in the case of family hardship. When arranging a
chargeable activity such parents will be invited in confidence for the remission of
charges in full or in part. Authorisation for such remission will be made by the
Headteacher in consultation with the Chair of Governors.
What was consulted?
This policy has been informed by A Guide to the Law for School Governors.
Relationship to other school policies
The policy complements the school’s equal opportunities policy, curriculum policy
and teaching and learning policy.
Written by E Stanley September 2014
Reviewed January 2016
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